ENNESSEE COLLEGE
F APPLIED TECHNOLOGY
NASHVILLE

Administrative Office Technology
3'd Trimester

Administrative Assistant

AOT 1330 Written Communication Essentials $60.00
Cengage ISBN: 978-1133187615

AOT 1340 The World of Customer Service, 3" Edition $136.00
Cengage ISBN: 978-0840064240

AOT 1300 Century 21 Accounting 10" edition w/Applia Access (Bundle) $165.00
Cengage ISBN: 9781285939315

Total Purchase

Accounting Assistant

AOT 1300 Century 21 Accounting 10" edition w/Applia Access (Bundle) $165.00
Cengage ISBN: 978-1285939315

AOT 1320 Using QuickBooks Accountant 2015, 14" Edition w/ CD $159.00
Cengage ISBN: 9781305084773

Total Purchase

Medical Administrative Assistant

Bayes Connect Access Card for Medical Office Procedures 2015/8th
AOT 1375 ISBN: 978-0077605605 McGraw Hill (See Instructor) $115.00

Bayes Connect Access Card for Medical Office Procedures (Bundle)
AOT 1390 ISBN: 978-1259282041 McGraw Hill $194.00

CONNECT for Insurance in the Medical Office From Patient to
AOT 1380 Payment, 7e $115.00

ISBN: 978-0077605544 McGraw Hill

AOT 1385 CONNECT for Computers in Medical Office (CIMO) with (E Book) $131.00

ISBN: 978-0078036347 McGraw Hill

Total Purchase

Name / /
Print Sign Date

*All prices subject to changes *Non-refundable * Fall 2017



